Title of Course, Course Prefix and Number

(For example:  Business Communications, BUSE 119)

Semester/Year, CRN

Fully Online Course

Course Description 

Use wording from college catalog to complete this Course Description section.  

Instructor Information

Name (indicate if you have a preference for how you want students to address you)
College, Office Bldg & room number

District Email Address

Office Phone Number

Email info: (Indicate if you have an email preference for student contact)
(For example: Please use Canvas Mail to contact me throughout the semester.  If you write to me using Canvas Mail, I will respond to you within 48 hours.)  

Course Prerequisites/Advisories (if any)  

Use wording from college catalog to complete this section.

Course Outcomes
Upon completion of this course you will be able to:

1. Outcome 1

2. Outcome 2

3. Outcome 3

4. Outcome 4

5. Outcome 5
Textbook and Materials
	Textbooks and Materials
	Where to purchase
	Cost

	Required Textbook:           (enter title, ISBN)
	
	

	Recommended Text(s):    (enter title, ISBN)
	
	

	Access Code: 
	
	

	Additional Materials & Software: 
	
	


Assessment Methods

This course will use a variety of methods to assess your learning of the course objectives.  You will read the textbook, take short quizzes, and submit written assignments.  You will participate in discussion board topics with your classmates, applying what we learn in the readings to our outside world.  Some group work may be assigned.  Since this is an online course, all assessment - quizzes, assignments, and discussions - will be done online, using the course management system and the additional materials and software listed above. 
Netiquette Guidelines

Respectful behavior is expected of you in our online learning environment.  Please read the District Netiquette Guidelines available at the following link: http://www.sdccd.edu/docs/ISPT/online/NetiquetteGuidelines.pdf
Course Policies 

(Use these policies or adapt them for your course.)

Plagiarism/Academic Integrity

Students must adhere to the policies and procedures of the San Diego Community College District, as well as all federal, state, and local laws.  Students are subject to charges of misconduct concerning, but not limited to, the following acts as described in Policy 3100: The taking of and passing off as one’s own work or ideas of another; plagiarism and academic cheating.  (Please refer to the District Student Code of Conduct in the College Policies Section of Student Web Services: http://studentweb.sdccd.edu/docs/summer_policies.pdf) 

Attendance

You are expected to login and begin the coursework assigned to you on the first day of the course.   This is a fully online course with no required on-campus meetings.  Even though we won’t be meeting each other face to face, you must login to Canvas several times a week to stay informed and meet deadlines.  I recommend logging into the course daily. You must show continuous progress throughout the course or you may be dropped. Continuous progress is measured by attending class, participating in the class discussions, and submitting assignments.

Participation 
Participation in an online course occurs on our Discussion Board.  You will have several opportunities to participate in discussions.  Follow the directions carefully to receive full credit.

Missed Quizzes
If you miss an online quiz in this class, there will be no opportunity for you to make up the exam.   Please notify the instructor if you need to take the exam early due to schedule conflicts. In this class the lowest quiz score is not counted towards your grade. 

Late/Missed Assignments
Assignments submitted after the due date will not receive full credit.   

Grading

Each activity in the course is assigned a specific number of points.  Specific instructions and grading rubrics for each of these activities will be given in Canvas. Student grades are located in the “My Grades” tool in Canvas.  
(Indicate the expected turnaround time for grading and rules for extra credit work or late work.)
	Activity
	Points
	Due Date

	Discussion Boards 
(15 postings x 10 pts. each) 
	250
	due ongoing throughout the semester

	Quizzes
(11 quizzes x 10pts. each)
lowest quiz score is dropped
	100
	due ongoing throughout the semester

	Written Assignment
	200
	Due Feb. 26th

	Creative Activity
	200
	Due Apr. 9th

	Final Project
	250
	Due May 14th

	Total Points
	1000
	


Final Grades
Your final letter grades are based on the total points that you earn in the course.

	Letter Grade
	Total Points Earned

	A
	900 – 1000 pts

	B
	800 – 899 pts

	C
	700 – 799 pts

	D
	600 – 699 pts

	F
	below 600 pts


Accessibility of Course Material
I have made every effort to make this course accessible to all students, including students with disabilities.  If you encounter a problem accessing anything in this course, please contact me immediately.  Students with disabilities should email me and also contact the college’s Disabled Students Programs and Services (DSPS) office:

City College DSPS webpage: http://www.sdcity.edu/dsps/
Mesa College DSPS webpage: http://www.sdmesa.edu/dsps/
Miramar College DSPS webpage: http://www.sdmiramar.edu/campus/dsps 
Technical Requirements

The suggested hardware and software for online classes can be found at: Technical Requirements
Canvas Orientation Material

You are expected to know how to use the Canvas system.  Some orientation material can be found in our Canvas Sample course.  For additional training material, login instructions, student orientations, and support information please visit Canvas Training for Online Students. 
24/7 Canvas HelpDesk 

In the event that you have any technical issues with your canvas course, such as not being able to log in to your Canvas account or accessing your course materials. We at the SDCCD have provided you with our 24/7 Canvas Helpdesk to assist online students whenever they require the assistance.

The Helpdesk staff are standing by 24/7 to assist you by phone, live chat, or web form.

To contact them you can email support@instructure.com or call the toll free number 1-844-612-7421. 

